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Organisation Registration

Thank you for asking the Volunteer Centre to help you find volunteers. In order to register your organisation on our database – V-Base – I need some basic information, and would be grateful if you could complete and return the attached form, along with your completed Opportunity Registration form(s).

If you have any questions or concerns, please get in touch with me.

Michelle Hart

Volunteer Centre Manager
Some initial notes:

Data Protection: 

· At no time will we provide any of your details to a third party without your permission.

· In order to keep you up to date with information and events we may include you in our mailing list or email list. 

· We will never sell or give our mailing lists to a third party.

The National Volunteering Database (NVD)

We regularly upload details of volunteering opportunities to the NVD, which are then available to the public from the do-it web site (www.do-it.org.uk) where they are able to search the database to find opportunities that match their interests. Partial details of the organisation offering the volunteering opportunity are also uploaded. These are:

· The name of the organisation

· The purpose (or mission statement) of the organisation

· The activities of the organisation

None of the above will be sent to the NVD until you have provided us with details of a volunteering opportunity. When you do this you have the option to request that the opportunity is not uploaded to the NVD.

When you have completed this form please return it to:

Volunteer Centre St Albans district, 31 Catherine Street, St Albans, AL3 5BJ

Tel: 01727 852657

E-mail: michelle@cvsstalbans.org.uk
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Volunteer Centre St Albans district is a service provided by 

The Centre for Voluntary Service for St Albans District

Organisation Details
Name of Organisation   


Address   


Address   


Address   (Town)


Address   (County)


Postcode   


Main telephone   


Fax   


Email   


Website   


Contact Details

Please provide the contact details for the person at your organisation who will liaise with the Volunteer Centre

Title:
Mr.   Mrs.   Miss   Ms.   Other


First name   


Surname   


Salutation (i.e. Dear  . . . .)   


Job Title    

(Please provide an address if different from the one given for your organisation)

Address   


Address   


Address   (Town)


Address   (County)


Postcode    


Telephone    


Fax    


Email    


Website   (if different from above)


Purpose or Mission Statement

The purpose of your organisation

(This statement may appear on the National Volunteering Database on the Internet; it will also be copied into the details about any opportunities you offer) Please state your focus area e.g. elderly, children, carers, etc.

Activities of your organisation

Please provide us with brief details of the main activities of your organisation, e.g. A lively lunchclub with social activities for the elderly; A day hospice offering advice and information, support services, social activities and care for relatives. (These details appear on information given to potential volunteers!)


Signed……………………………………………………………………

Name……………………………………………………………………..

Position…………………………………………………………………..

Date…………………………………
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