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St Albans CVS

Survey of Training Needs 2011/ 12
Name of Organisation ………………………………………………………………

Contact Details …………………………………………………………………

Please tick which of the following training topics are required by your organisation. 

	Health & Safety 


	

	Fire Safety
	

	First Aid for Adults 
	

	First Aid for Children
	

	Chartered Institute for Environmental Health Level 1 Award in Food Safety in Catering 
	

	Chartered Institute for Environmental Health Level 2 Award in Food Safety in Catering 
	

	Lone Worker – Personal Safety
	

	Moving and Handling
	

	Risk Management
	

	CIEH Level 1 Award in Health & Safety in the Workplace 

Workplace
	

	CIEH Level 2 Award in Health & Safety in the Workplace 
	

	Volunteer Driver Responsibilities 
	

	Safeguarding Adults 
	

	Safeguarding Children
	

	
	

	Leadership & Management 

	

	Appraisal Skills / Staff Supervision
	

	Employing staff -your employer responsibilities
	

	Improve the effectiveness of your board – for established boards
	

	Trustee / committee responsibilities – an introduction for new trustees
	

	Introduction to Volunteer Management 
	

	Advanced Volunteer Management 
	

	Treasurer Induction 
	

	Annual Report Writing 
	

	Motivating a Team
	

	Diversity / Cultural Awareness Training
	

	Time Management 
	

	Stress Management 
	

	Presentation Skills 
	

	
	

	IT Topics
	

	Microsoft Packages, Word, Excel, Powerpoint, Publisher, Access
	

	Website Design
	

	IT Maintenance 
	

	Digital Photography
	

	
	

	Business Skills 
	

	Business Planning and Advice 
	

	Meeting Clients’ Needs – New ideas
	

	Diversified Fundraising Strategies 
	

	Sources of Funds and Grants
	

	Creating Excellent Bids 
	

	Financial Resilience Training in Current Climate 
	

	
	


